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Call for Presentations

2010 ICF Annual International Conference

October 27-30 – Fort Worth Convention Center
Fort Worth, Texas, USA

THE ART, SCIENCE AND PRACTICE OF COACHING
ELIGIBILITY

· ICF members (in good standing) and non-members are eligible to submit proposals.

· NEW! Link(s) to a video stream (YouTube or other site) showing an ability to connect with an audience as well as highlighting presentation skills is required.
· In an effort to encourage new voices and new content to emerge, proposals from individuals who have presented at ICF’s 2009 (Orlando) and 2008 (Montreal) conferences are not eligible to present at this conference.

· If you are an ICF member and are speaking about coaching and coaching skills, your presentation must reflect the ICF Definition of Coaching, “ What is a Coach?,” the ICF Core Competencies and the ICF Code of Ethics
Presenting at an icf conference is an opportunity to expand knowledge and skills while giving back to the profession – it is not a sales or marketing opportunity for one’s company or self. 

The ICF does not pay per diems, honorariums or expenses to ICF members or coach professionals.

DEADLINE & SUBMISSION REQUIREMENTS: 

12:00 noon ET (New York) / 1600 GMT, Wednesday, March 31, 2010.  

· There are no fees required to submit a proposal. 

· Due to the global nature of the peer review team, proposals must be submitted in English for complete review–submission in languages other than English will be rejected immediately without notice. (See also #9 under “General Requirements.”)
· Proposals submitted by e-mail or regular mail will not be considered.

· Only one proposal per primary presenter may be submitted.
· You may only participate in one presentation at conference.  

· Incomplete proposals will be rejected immediately and without notice. 

· Allow a minimum of 30-minutes to submit your proposal–DO NOT WAIT UNTIL THE DEADLINE.
· If you are in the process of submitting your proposal at the time the system shuts down, your proposal and all information will be lost.  

· Deadline extensions WILL NOT be granted for any reason, including technical issues.
Room SET-UP, Session Length, Audiovisual, Equipment and materials
1. Sessions are 90-minutes in length.

2. All rooms will be set with round tables with 8-10 chairs, rectangular tables with 6-8 chairs or circles of chairs only. This ensures that sessions promote interaction between participants AND encourages experiential programs.

3. Educational sessions are to be experiential, therefore the use of PowerPoint presentations is discouraged. However, if it is determined that PowerPoint is necessary and approved by the Committee, presenters are required to use ICF’s official presentations template and must provide their own laptop.
4. Audiovisual and equipment that will be provided:  

1. Stage/riser with lectern and speaker materials table;  

2. Sound system;  

3. 2-3 standing corded aisle microphones for Q&A; 

4. Up to 3 wireless lapel microphone(s) for presenter(s) – if over 3 speakers then corded microphones will be necessary;
5. Flip charts are available if needed
6. Other equipment as deemed necessary by the ICF in working with selected presenters to produce a successful and rewarding session.  
7. ICF has the sole and absolute right to determine room set-ups and equipment 
5. Rooms will accommodate a minimum of 300 people.

6. ICF does not reproduce handouts for distribution on-site. However, handouts will be posted to ICF’s website for attendees to download. Presenters may provide hard copies at their own expense.
GENERAL REQUIREMENTS, ADVICE & INFORMATION 
1. Not all speakers will be chosen through the RFP process. Invitations will be extended at ICF’s discretion to ensure quality, expertise and diversity throughout educational programming.
2. Review and completely understand the specific criteria for the three Areas of Focus to ensure that the proposal clearly reflects what is requested. 

· Art of Coaching 

· Science of Coaching 

· Practice of Coaching
 

3. Demonstrate how the presentation will assist coaches in their understanding of coaching and/or how it applies to the Art, Science and Practice of coaching.

4. Design an innovative, creative and compelling presentation that fully engages the audience.

5. Clearly demonstrate a balance between content and audience participation.
6. Content must be designed and delivered to meet the needs of newer and advanced coaches.

7. Proposal should be concise and clearly demonstrate the purpose of the proposed program.  Make sure to include specific deliverables and not a broad overview.  
8. Reflect the international makeup of the audience.
9. The ICF will consider requests from selected presenters to present in their native language with live English interpretation. However, the presenter will be required to provide the interpreter and cover any associated expenses.  

10. A poorly developed and poorly written proposal will lead the peer review team to question the quality of the session. Before submitting a proposal, be sure:

· The proposal is clear and succinct;
· To check for spelling accuracy, grammar and word count;

· All requested information has been completed;

· To upload all attachments and background materials (as applicable); and
· To adhere to these guidelines.
PEER EVALUATION 

· Proposals will be reviewed by the Conference Education Steering Committee, a global volunteer team of ICF member coaches.   

· Evaluation criteria will take into account the:

· Quality of the information provided;  

· Experience of the presenter(s);

· Presentation skills;

· Innovative and experiential nature of the subject matter and session content;

· Relevance to the coaching profession;

· Value the session brings to coaching professionals; and
· Continuing Coaching Education Units (CCEUs) that can be assigned, especially in the area of core competencies.  
· Additional weight will be given to credentialed presenters. 
· ICF will notify all applicants of their status for selection in late June.
ONLINE APPLICATION AND STEPS TO UPLOADING A PROPOSAL

STEP 1:   Review the 2010 conference Areas of Focus and determine the correct area for your presentation. 
STEP 2:   Read this RFP guidelines document in full. 
STEP 3:   Download and complete the official proposal template form (download now - MS Word). Please be sure to save a copy for your records.
STEP 4:
After finalizing your written proposal (using the official proposal template in Step 3), proceed to the online RFP portal; and enter the required information as well as upload your written proposal and video links. (Note: some of the questions are duplicative of the information asked for in the proposal template. This is to ensure that should the proposal become separated from the application it can be re-matched if necessary.)
· ICF members will be required to sign in as a member.  

· Non-members will be required to set up set-up a “guest pass” prior to advancing to the online portal.
All individuals who submit a proposal through the online portal will receive a confirmation e-mail. This e-mail will contain a link which you may use to edit your proposal (prior to 12 p.m. (New York), March 31, 2010) should you need to do so. 
Thank you in advance for considering submitting a presentation proposal for the 2010 ICF Annual International Conference. If you have any questions, e-mail ICF Events Coordinator Jackie Burton at jackie.burton@coachfederation.org. 












